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1. Introduction

The purpose of this document is to provide detailed assistance for completing and submitting annual
operating reports for the Nurse Faculty Loan Program through the HRSA Electronic Handbooks
(EHBs).

This document is not a substitute for Program Information Notices (PINs) or Program Assistance
Letters (PALs).

2. Getting Started

2.1. What Is the NFLP Annual Operating Report and Who Must Submit One?

The NFLP Annual Operating Report (AOR) is a performance report that is due each year within 30
days following the last day of the period of support and should reflect current and cumulative loan
fund activity. The report is expected of grantees funded under the Nurse Faculty Loan Program and
is detailed on the Notice of Grant Award (NGA).

2.2. When Will the Report be Available?

HRSA will make the first NFLP Annual Operating Report available in the HRSA Electronic
Handbooks (EHBs) on July 1, 2011, for the reporting period ending June 30, 2012.

Figure 1: NFLP Annual Operating Report on Performance Reports Page
Showing Available Date, Due Date and Reporting Period

PLRFORMANCE REPORT
Input Parameters: [Show Parzmeters)
Annual Operaling Reporl Schedule Status: ol Starled
) I 8/15/2012
Type Performance Reports I_N’ue Date Due [n; 41 days
Avallable Dote 72012 : Submission Tracking Number AOREQADDO11201/1
Reporting Cycle Academic Year | Jeporting Pariod 07/01/2011 - 06/30/2012
Oniine Submizsion Yes [Requred) V|S||h'n|:mn Skatus Nat Started
Started by
Slarl Reporl | View Related Noa

2.3. What Are the Deadlines?
The report is available in the EHBs on July 1 every year.

The report is due on August 15 every year.

User Guide for Grantees 5 of 42 NFLP AOR
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3. Accessing the Report

3.1. EHB Roles and Privileges

In order to access, work on and submit NFLP performance reports (the annual operating report is a
performance report), you must be a registered user within the EHBs, with appropriate roles and
privileges. Every EHBs user has the organization-level role of “Authorizing Official” (AO), “Business
Official” (BO) or “Other.” You choose that role when you create your EHBs account. To work on
submissions for a grant, you must also have the grant-level role of “Project Director” (PD) or “Other”
for that grant. In the case of NFLP, you must have the “Project Director” or “Other” role for the NFLP
grant and you must have one or more of the privileges in Table 1 below.

The Project Director automatically has all privileges associated with the grant, including the privilege
to view, edit and submit NFLP performance reports. He or she may grant these privileges (as well as
others) to any user who requests them.

The privileges you have been given will determine what you can do within the HRSA EHBs. You
may have any or all of the view, edit and submit privileges at the grant level. The following table
summarizes the permissions associated with each privilege within the EHBs.

Table 1: Access Privileges

Privilege Permissions

v" Access the read-only version of the performance report

View performance report v Access the read-only versions of the reports submitted for all
previous years

All permissions associated with the “View” privilege, plus

Edit performance report v" Enter and save the data in the electronic forms for all sections of
the report

All permissions associated with the “Edit” privilege, plus

Submit performance report _
v" Submit the report once the data has been entered

NFLP AOR 6 of 42 User Guide for Grantees
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3.1.1 Adding the NFLP Grant to Your Portfolio

All users (including the Project Director) who need to work on the NFLP annual operating report
should ensure that the NFLP grant has been added to their portfolio. If you are the Project Director,
you can follow these steps to add the grant:

1. Click the View Portfolio link from the left side menu on the Welcome page.

P Welcome
Funding

Opportunil
View Appll

Profile

Manage Applications

ties
ications

|- Pear Access

(Grants Portfolio
Add ta Portfolio H

" View Portfolio

[Mannge Oroemzotion \T WOULD YOU LIKE TO DO TODAY?

| View/Update Profile

Manage Personal Profile
Update Profile

| Change Password
My Registered
Organizations

Logout

Figure 2: View Portfolio Link on Welcome Page

HRSA Electronic Handbooks for Grantors

~Tools Menu--

Welcome to HRSA EHB Int environment {Last login date and time 7/7/2000 1:18:00 AM)

Welcome
home | logout | contact us | glossary | help | questions/comments

B Contact Us:
Phone: Time: Email:
B77-God-HRSA/877-464-4772; 9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday CallCenter@HRSA.GOY
301-998-7373 through Friday

Applicant/Grantee Electronic Handbook (EHB) provides all potential and existing grantees a means to conduct varlous activities electronically.

® Manage Competing Applications ® Manage Grants Portfolio
[ Read Electronic Submission Guide [ Read About Grant Registration
Verify Grants.qov Application (if required per Guidance) Add a Grant to My Portfolio
B work on My Application B view Grants in My Portfolio
B Allow Other Members of My Organization to Work on My Application B work on a Grant
Search Funding Opportunities Work on My Noncompeting Application

& work on Other Post Award S

® Manage My Profile ® Manage Organization Profile
B Update My Contact and Address Detail [ Read About Organization Profile Management
B Verity My Email Address B Update Organization Information on File
Change My Password/Security Question Change Communication Contact for Organization (why is the link disabled?)
[@ Read About Multiple Organization Registrations B Manage Users of My Organization (why is the link disabled?)

B Associate My Account with Another Organization
- e p

2. Ifthe grantis not listed, click the Add to Portfolio link.

Welcome
Funding

View Appl
Peer Acce

Add to Pol

Manage Applications

Opportunities

lications
55

Grants Portfolio

rtfolio

P view Portfolio

Figure 3: Add to Portfolio Link on View Portfolio Page

HRSA Electronic Handbooks for Grantors

Welcome to HRSA EHB Int environment [Last login date and time 7/7/2003 1:18:00 AM) —Tools Menu-— ~|Go
View Portfolio
home | logout | contact us | glossary | help | questions/comments

Following are the grants for which you have been registered either as a project director or an employee. Click on the "Open Grant Handbook" link to manage a
grant.

[eraNTS LIST

No grants have been added to your portfolio. If you have already made a request, check the status of your request. To check the
status of your request, or if you have not previously made a request and would like to see instructions on how to make a request click
here.

Manage
Profile

| View/Update Profile
Manage Personal Profile
Update Pr

ofile
assword
ered

Logout

Acc
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3. Onthe next screen, choose Add Grant to Portfolio, and then click the o |button.

Figure 4: Add Grant to Portfolio Command on Add to Portfolio Page

Welcome
Manage Applications.
Funding
Opportunities
View Applications
- Peer Access
Grants Portfolio
P Add to Portfolia
View Portfolio
Manage Organization
Profile

View/Update Profile
Manage Personal Profile
Update Profile
- Change Password
My Registered
Organizations

Logout

Viglcome to HRSA EHB Int environment (Last login date and time 7/7/2009 1:18:00 AM)
Add to Portfolio
home | logout | contact us | glossary | help | questions/comments

Following Is the list of grants that you have requested to add to your portfolio. To search for a specific request, click on the "Search” button. To add another

grant to your portfolio, choose the "Add Grant to Portfolio® and click on the "Go" button.

HRSA Electronic Handbooks for Grantors

--Tools Manu-— ~ |Go

ADD TO PORTFOLIO - VIEW REQUESTS

ﬁ Add Grant to Portfolio |+

Input Parameters: (Show Parameters)

No records were found matching the search criteria listed above. Click on the 'Search' button to refine the criteria.

Add Grant to Portfolio | %

4. Choose “l am a project director for the grant,” and then click the button.

Figure 5: Grant Portfolio Registration Form on Add to Portfolio Page

Welcorme
Manage Applications.
_ Funding

Opportuniti

View Applications

Pear Access
Grants Portfolio
M Add to Portfolio

View Portfolio
Manage Organization
Profile

View/Update Profile
Manage Personal Prafile
Update Profile
Change Password
My Reglstered
Organizations

Logout

Welcome to HRSA EHB Int environment {Last logn date and time 7/7/2008 1:18:00 AM)
Add to Portfolio
home | logout | glossary | help | questions/comments

--Tools Menu-— v

GRANT PORTFOLIO REC TION
d i Role - Prog Director
Grantee Name |SAM UNIVERSITY, BIRMINGHAM, AL
CRS-EIN | 100000000040 DUNS. [075455410
|Please choose from the options below the best describes your role with the grant portfolio.
Select Reason
H [o 1 am a project director for a grant
I support the non financial grant reporting
{Progress Report, Parformance Report, Noncompeting Applications and others)
(0] 1 am the official responsible for approving/submitting Financial Grant Reporting for this organization
(s} 1 support the financial grant reporting

Guide Me:

NFLP AOR
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5. Enter the core grant number in the space provided, and then click the Register as Project]

button.

Figure 6: Project Director Registration on Add to Portfolio Page

HRSA Electronic Handbooks for Grantors

Welcome to HRSA EHB Int environment (Last login date and time 7/7/2009 1:18:00 AM] --Tools Menu-— ¥
Add to Portfolio
home | logout | glossary | help | guestions/comments

Welcome
Manage licati
i GRANT PORTFOLIO REGISTRATION
Opportunities
View Applications i [e] izati Role - Program Director

Peer Access

= Grantee Name [SAM UNIVERSITY, BIRMINGHAM, AL

rants Portfolio

b Add to Portfolio CRS-EIN [ 100000000080 DUNS [075455410
View Portfolio

praeass0rganiation Please choose from the options below the that best describes your role with the grant portfolio.
View/Update Profile Select Reason

Manage Personal Profile
Undate Profile 1 am a project director for a grant

Change Password

My Registered To add a grant to your portfolio, please provide the Core Grant Number of the grant that you would like to add
Organizations to'the: portfolio
Logout The system will then match the name on the NGA with the one In your user profile. If they match, then you will

be required to enter the following NGA information:

1. Issue Date of the NGA
2. CRS-EIN on the NGA

On successful validation of the NGA information, you will be given the necessary privileges to manage the non
financial grant reporting as a project director. If the names do not match, then you will be prompted sither to
correct the profile informatien or communicate with the call center (call center contact info should come here) to
get the name on the NGA corrected.

Register as Project Director
o 1 support the non financial grant reporting
= {Pragrass Repart, ce Report, and athers)

I am the official responsible for approving/submitting Financial Grant Reporting for this organization

1 support the financial grant reporting

6. Follow the directions on subsequent screens (not shown). The PD will be given immediate
access to the grant. Others are given access and privileges when the PD approves their
request.

3.1.2 Granting Privileges

Once the Project Director has added the grant to his or her portfolio, he or she may take the
following steps to grant other users permission to access and work with performance reports for the
NFLP grant:

1. Log into the handbook (if necessary).
2. Click the View Portfolio link from the left side menu on the Welcome page.
3. Inthe Grants List, click Open Grant Handbook for your NFLP grant.

User Guide for Grantees 9 of 42 NFLP AOR
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4. The Overview page opens. Under Manage Post Award Submissions at the bottom of the
page, click Control How Others Can Work on Submissions.

Figure 7: Setting Up User Access on Grant Handbook Overview Page

Grant Handbook
EO01HPOO0O0O

P Overview
[view awards
Last NGA
Award History
ladminister
New/Existing Users
[Submissions
Manitor Schedules
Moncompeting
Continuations
Performance
Reports
Progress Reports
Other Submissions

Return Home
view Portfolio
Home

Logout

HRSA Electronic Handbooks for Applicants/Grantee

Welcome Victor to HRSA EHB Int environment (Last Iogin date and bme 6/6/2009 11:59:00 PM)

Overview
home | logouit | contact us | glossary | help | questions/comments
Contact Us:
Phone: Time: Emall:

877-Go4-HRSA/877-464-4772;

9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday
301-998-7373

RSA.GOV
through Friday

Grant Electronic Handbook (EHB) provides authorized users of the grantee organization a means to conduct various activities electronically.

‘WHAT WOULD YOU LIKE TO DO TODAY?

@ View Grant Information @ Administer Grant Handbook

View Most Recent Notice of Grant Award
View Prior Notices of Grant Awards
Change/Control Who Can View this Information

[@ Learn About Grant Access Privileges
& Allow Other Users from My © to Work on this Grant
& Change/Control How Others Can Work on this Grant

@ Manage Post Award Submissions
[l Learn About Post Award Submissions
B view Available Post Award Submission Schedule
Waork on Moncompeting Continuation Application
=2 2 T I sion

B Control How Others Can Work on Submissions

Acceptable Use Policy

If no names appear under ADMINISTER NEW USERS, click All.

Grant Handbook
E01HP13252

Overview
View Awards
Last NGA
Award History
(Administer
P New/Existing Users
submissions
Manitar Schedules
Noncompeting
Continuat
Performance
Reports
Progress Reports
Other Submissions

Return Home

View Portfolio
|- Home

Logout

Figure 8: Searching for Users

HRSA Electronic Handbooks for Applicants/Grantee

‘Welcome to HRSA EHB Int environment (Last login data and time 7/8/2009 5:37:00 PM)
New/Existing Users
I | contact us | glossary | help | questions/comments

To grant access to this Grant Handbook to registered users from your organization, find the users using the "Search” button. The users may already have

requested access, In which case you can approve or disapprove the requests or you may find the users and then glve them the access. You can contral the
level of access In subsequent steps for each user.

ADMINISTER NEW USERS

Input Parameters: (Show Parameters)

All | New Users | Existing Users | Requests from Existing Users

cords were found matching the search criteria listed above. Click on the 'Search’ button to refine the criteria.

Acceptable Use Policy

NFLP AOR
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6. All users registered to the organization appear. For any user, choose Approve Grant
Access, and then click the Go button. Choose access permissions for this user and
confirm on subsequent screens (not shown).

Figure 9: Approving Grant Access for Users

RS Electronic Handbooks for Applicants/ Grantee
PACIFIC NORTHWEST UNIVERSITY OF HEALTH SCIENCES, YAKIMA, WA

FHANGAOK oM w1
Funter 1o HRSA EHB 0§ (Last login date and tme 7312012 1:25:00 PM)
Grant Handbook ew/Exsting Users ) )
TOBHP22453 bome | lagout | contact v | glossary | help | questions/comments | | Ll knowledoe base

Fallawing is the st of users having this grant in therr pertfolis of to get grant access b this Grant Handbsek. Yo can grant of revake privileges of individual users by choosing the "Update Priviege” apticn and clicking the "6e" button against the

Overview #xiSing USer & you £an Approve of deappreve the requests. To search the st of usees, elick on the "Search” button.

il 1373

Award Hstory ADMINISTER USERS
tpproved Scepe
fuiministar Input Parameters: (Sho Parameters)

B New/Existing Users
gabantssions

Ml | New Wsers | Existing Users | Requests from Existing lsers

Grutchen Eickmeyer Grant Access: Hot Requested
Functional Role Other
Emal reitester] hatmail.com , - @
Phone (509} 452-5100 s
Nen/Ensting rimgu
Rl Home Ulayd Hutler Grant Access: Not Requested
S
Home Emal reitesterl @hotmai.com
Lagout Phone (506) 452-5100 - -
(bom Acbons on Fekders, E0t Por Approval Request, Submt Prar Approval Request, Viaw Pror Aoproval Request, Access Grant, Admster Grant Users, | optove GrartAccess  + &
View Awards, EAt Noncompeting Contrusabons, Subm Noncompetng C View Noncompebng Contraabons, Ed Progress Report, Submet:
i Progress Ruport, View Progress Raport, Eat Raport, Submat Pestformanice Ruport, Vrew Pestormance Report, Edht Othesr Subrmessions, Submt
ther Submissions, View Other Submissions, Create CI5 Request, View CIS Request, Edit C15 Request, Submit CI5 Request
Jody Rigyin Grant Access: Appraved
Funcional Roke ther
Emal reitester] Ghotmal.com
Phane (509) 452-5100 Update Privleges ~ @
admirister Financial Heport, Eit Priee Approval Regquest, Submit Prior dppeoval Request, View Prise Appraval Request, Access Grant, Visw Awards, Edit
i Financial Repert, Submit §nancial Heport, View Financial Repert
[\ A bun History

Ee]

User Guide for Grantees 11 of 42 NFLP AOR
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3.2. Navigating to the NFLP Annual Operating Report

If you are already a registered user with the HRSA EHBs, and you have appropriate permissions,

you can follow these steps to get started:

1.

o~ W N

Type the link to the EHBS, in the address bar of your browser:
https://grants.hrsa.gov/webexternal/Login.asp

Log into the EHBs.
On the left side menu, under Grants Portfolio, click the View Portfolio link.

In the Grants List, click Open Grant Handbook for your NFLP grant.

The Overview page opens. On the left side menu, under Submissions, click on the
Performance Reports link.

Figure 10: Performance Reports Link on Overview Page

=== E:HANDBOOK HOME
Welcome Victor to HRSA EHB Int environment (Last login data and bma £/6/2009 11:59:00 PM)
Overview

home | logout | contact us | glossary | help | questions/comments

Grant Handbook
EO01HPOO00O

P Overview
View Awards
Last NGA
Award History
|Administer
New/Existing Users
[Submissions
Monitor Schedules

B Contact Us:

Phone: Time: Emall:
9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday CallCenter@HRSA. GOV
through Friday

877-Go4-HRSA/877-464-4772;
301-998-7373

Grant Electronic Handbook (EHB) provides authorized users of the grantee organization a means to conduct various activities electronically.

WHAT WOULD YOU LIKE TO DO TODAY?

Noncompeting
C s @ View Grant Information

B view Most Recent Notice of Grant Award
B Wiew Prior Notices of Grant Award
Change/Control Who Can View this Information

Vian Dotol: ® Manage Post Award Submissions
- Home [l Learn About Post Award Submissions

B i llable Post Award Submission Scheduls
Werk on Noncompeting Continuation Application
Work on Performance Report or Other Sul i

Logout

B Control How Others Can Work on Submissions

@ Administer Grant Handbook
[A Learn About Grant Access Privileges
llow Other Users from My Or 1 to Work on this Grant
Change/Control How Others Can Work on this Grant

Acceptable Use Policy

The Performance Reports page opens. See section 3.3 below.
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3.3. The Performance Reports Page
The NFLP annual operating report is on the Performance Reports page (Figure 11).

Figure 11: Performance Reports Page

HRSA Electronic Handbooks for Applicants/ Grantee

ADCLPII UNIVCRSITY, GARDCN CITY, NY

Weknme lane White to HRS& FHE (5 enviroament (| 3ct bgin date and fime 824/ 2000 17: 80000 M)
Granl Handhook Performance Reports

EDAHP15307 home | kogout | contact us | glossany | belp | guestions/comments | | L) knowledge base
Following is the kst of performance reports for this grant akong with their statuses, Based on its status, you can edit or view the performance report by dicking on the appropriate ink.
|- Overview
10 search for a particular report, dick on the search button and modify the search criteria to generate the results. or example, to search for submitted reports, dick on the search button and select the
"Submitted™ option under the Schedule Status search criteria.
pisplaying 11661 (Seach
PERFORMANCE REPORT

Tnpul Parameders: (Shim Parsmelers)

Annual Operating Report Schedule Status: In Progress
Type Performance Reparts Due Date El?:\mi‘l? daye
| Orter submissons ialatie Date TM/2012 Submission Tracking Number AOREOADOO11201/1
I""“*WW'M Hepartng Cyde Acaemic Year Raparting Penod 0012011 - U6/30/2012
[ ey Onine Submisson Yes (Required) Submission Status Submisson I Progress
Started by Tane WhIte on 7/5/2012 11:07:33 AM
Submit Report | Edt Report | View Report | View Related oA

Page1

Logout

Acceptable Use Polcy

Two entries on the Performance Reports page allow you to monitor the status of your report. They
are the Schedule Status and the Submission Status ().

Figure 12: Schedule Status and Submission Status on Performance Reports Page

Input Parameters: (Show Parameters)

Annual Operaling Repor ﬁ&:huhln Stalus: Tn Progress |
Type Performance Reports Due Date iﬂii’f?ﬁmﬁ

Avaiable Date 7/1j2012 Submission Tracking Number AOREQAQOD11201/1

Reparting Cycle Ararlemic Year Reporting Periord 07/01/2011 - 06/30/2012

Onlin Submission Yes (Required) qSubmission Status Submission In Progress

Started by Jane White on 7/5/2012 11:07:39 AM

Submit Report | Edit Report | View Report | View Related NoA
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The Schedule Status describes the states the report passes through during its lifecycle. Values for
Schedule Status are given in Table 2.

Table 2: Schedule Status Values

Schedule Denotes Who Must
Status Act?
Not Started |The report has never been worked on. When the new report is Grantee

available in the grantee handbook its status will be “Not Started.”

In Progress |The “Start Report” link has been clicked. Grantee
Submitted  The report has been submitted to HRSA. HRSA
Change After the report has been submitted, it is sent to a reviewer. If the Grantee

Requested |reviewer determines that changes are needed, the report will be made
available to the grantee again for changes. The schedule status will
move to “Change Requested.” The report will stay in this status while it
is being corrected. When the changes are made and the report is re-
submitted, the schedule status will revert to “Submitted.”

The Submission Status describes the status of the report while it is being prepared, reviewed, or
revised, either originally or in response to a request for changes. Values for Submission Status are
given in Table 3.

Table 3: Submission Status Values

Submission Status Denotes
Not Started Data entry for the initial submission of the report has not been started.
Submission in Progress Data entry for the initial submission of the report has not been started.

The report was sent back for changes. You must make the needed

Change Requested .
changes and re-submit the report.

The report has been submitted, either for the first time or following a

Submitted
change request.

Additional Submission Status values may be added in the future.
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To begin the report, click the Begin Report link. You need not complete the report in a single sitting.
To return to a report you have previously begun, click the Edit Report link. (The Edit Report link
replaces the Start Report link as soon as the report Schedule Status moves to “In Progress.”)

The report opens in a separate window (Figure 13).

Figure 13: NFLP Annual Operating Report Window

Wekome Lane Whi
Grant Handbook Performance Reports
EOAHPLS5307 beeme | logeut | contactus | g Annual Operating Report For 7/1/2011 - 6/30/2012
Following is the kst of perf EOAHP15397: ADELPHI UNIVERSITY
HELH
To search for a particular rf - . me.
“Sobmitted" option under Welcome Jane White to HRSA EHB OperationSupport environment (Last login date and time /24/2010 12:26:00 PM)
Tracking # Status
Diaplaying 1191 AOREDADDD11201/71 home | glossary | help | guestions/comments
PERFORMANCE REPORT
The table below shows the status of the NFLP Annual Operating Report. The report is currently INCOMPLETE and
Tnput Parameters: (5] f"e""e"’ cannot be submitted in it's current state. Please review each page for error and make the appropriate corrections.
Status
[Aanual Operating ef | Basic Information
Financial Data STATUS OVERVIEW
Type NFLP Page 1a
NFLP Page 1b NFLP Annual Operating Report (07/01/2011 - 06/30/2012,
Aot Dutz NFLP Page 2 (Hide Details pe 9 Report (07/01/ /20/ ) Schedule Status: In Progress
Reporteg Cyce NFLP Page 3
Onling Subrmission NFLP Page 4 Available Date 7/1/2012 Due Date 8/15/2012 12:00:00 AM
Staned by NFLP Page 5a Reporting Cycle Academic Year Reporting Period 07/01/2011 - 06/30/2012
Subeit Repor: | Edit R NFLP Page 5b Institution Status Active Submission Status Submission In Progress
NFLP Page 5c
Jane White On 7/5/2012 Jane White On 7/5/2012
Page
1 Data Audit And Started by 11:07:35 AM Last Updated By 11:07:39 AM
Laqaut Warning
Review and Submit Last Version
Review Submitted by
Submit
it;ggf'°” Tracking | A oRrE0A00011201/1 Project Period 8/1/2009 - 6/30/2011
Close Window View: Related NGA | Last NGA
Users with Permissions on NFLP Annual Operating Report
Name Username | External Organization Role Grant Role Privilages
- Edit Performance Report
Jane White janewhite Other Program Director | - Submit Performance Report
- View Performance Report
- Edit Performance Report
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4. NFLP Annual Operating Report Forms

4.1. Navigation and Data Entry

Navigation within the NFLP annual operating report reflects the conventions used within the EHBs. It
is designed to facilitate data entry by streamlining the flow of pages. All the pages in the report can
be accessed through the side menu of the handbook (Figure 14).

Figure 14: NFLP Annual Operating Report Side Menu

(A FOARPI5307. ADELPAT UNIVERSTTY
[T, ERANDB00K NOME
Jant White 10 HRSA EHE OperabioaSupport emarsament (Last kg dabe and bma B/ 24/ 2010 12128100 M)
Tracking #
AOREDADDDI1201/1 sl | !
NFLPACR Report The table below shows the status of the NFLP Annual Operating Report. The report is currently INCOMPLETE and cannot be submitted in it's cument state. Please review cach page for eror and make the appropniate comections.
STATUS
NFLP Answal Operating Report (07/01/2011 - 06/30/2012) Mﬂukml
I—\.‘d.lbh.- Date 71012 Due Date 8/15/2012 12:00:00 AM
Reperting Cycle | Arademic Year Reparting Peniod 07/01/2011 - 06/30/2002
Insbitubon Satus Actrve Submsgon Status Submession In Progress
Started by Jane White On 7/5/2012 11:07:35 AM Last Updated By Jane White On 7/8/2002 11:07:39 AM
i Last Version Submétted by
Preiey S Submission Tradking Humber AGRECA000L1201/1 [Project Period &/1/2009 - §/30/2011
lneview and Submit oo e s | ast i
's.mn-u: ML perating Report
. Name Usemame Extemal Organzabon Role Grant Ride Privleges
Clerse Window
Edit Performance Report
Jane Winte Janeniite Other Program Dwector « Submt Performance Report
- View Performandce Repert
Edit Performance Report
NANCY CAPOZIELLD NCAPSZ4 Busmess Othaal Other « Submt Performance Report
- View Perfnrmande Repert
Sheryl Mihopulos SMihop Employee Other - Whew Performance Report
NFLP Annual Operating Report Status
Section Slatus [ Auion
Basic Information Not Started | Updste
Frnancial Data
Fage 13 - Student Bamower Data Sedtion
Page 1b - Student Borower Data Sechon
Page 2 - Program Accounts Section
Page 3 - Program Accounts Sechon
Page 4 - Program AZcounts Section
Page 53 - Barrower Accounts Worksheet Sadtion
Page 3 - Borrower Accounts Worksheel Secbon
Page 5 - Borrower Aneounts Warksheet Sedtion Update
Data Audit &nd Waming Update

There is a|[Save|and [Save and Continue|button on each page of the report (Figure 15). Clicking on
|§ave will save the data and keep you on the current page. Save and Continue |will save the data
and navigate you to the next page in the report.

Figure 15: Save and Save and Continue Buttons

|[ Go 1o Pravious Page ] l Save | [ Sava and Continua ] |

You can click the button at any time to save the data you have entered to this point on the
current page. If data entry is incomplete, the system will display error messages. You may disregard
them and continue data entry. The Save and Continue|button has a similar function as the
button, except that it will navigate you to the next page. The status of your page after clicking the
button will be “In Progress.”

When data entry for a page is complete, you should click the Eave button to see if there are errors. If
there are, you can address them immediately. If clicking the Bave and Continue|button produces no
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error messages, your page status will be updated to “Complete” and you may continue to the next

page.

4.2. Status Page

The Status page (Figure 16) page displays the completion status of each section of the NFLP annual
operating report. This is the page that opens when you click the Begin Report link on the
Performance Reports page.

The NFLP ANNUAL OPERATING REPORT STATUS table on the Status page lists the sections of the report.
The completion status is displayed to the right. Click the Update link under Action to open a section

for editing.

Figure 16: Status Page

S

Tracking &
ADREOADDD11201/1

FLPAD

Webuore Jane White u HRSA EHB OperaslionSupport enviroment {Last boyin dale and Gre 8/24/2010 12:26:00 PM)

Status

EOAHP15397: ADELPHI UNIVERSITY

Thee Labdes bebow shoms e o s o (e BELP Sawnaal Oper Aing Reporl. The report s corently INCOMPLFTF arel camol be submlled in s nerent stabe. Please revew each page for enon and make e appmognide consdions.

i Information STATUS OVERVIEW
‘Finaacal Data
HLPPace 12 NFLP Annual Operating Repart (07/01/2011 - 06/30/2012) (s Deta Schedule Status: In Progress
NALP Page 2. Aclable sk 012 e Nate B15/2017 17:00:00 AM
NFLP Page 3 Reporting Cyde Academic Year [Reporting Feriod U001 - Uy 30/2012
Instiution Status Artive | Submission Status Submission In Progress
Started by Jane White On 7/5/2012 11:07:35 AM Last Updated By Jane White On 7/5/2012 11:07:33 AM
Last Version Submitted by
Submission Tracking Number ADREOAD0011201f1 |P|ujul Peid B/1/2000 - 6/30/2011
Viewn Pisizted WG | Lact NEA
Users with Permissions on KTLP Anaual Operating Report
N Mame Usernams Extesrial Orgarmzation Roke Grant Role Privleges
Close Window
- Edit Pesformance Report
Iang Whit janewhite Other Program Director - Submit Performane Report
- View Performance Report
Edit PPerformance: Report
NANCY CAPOIFILO NCAPS?4 Fusness fficial Dther - Suthmit Performance Report
- View Performance Report
Sheryl Mihopulas SMhop | Fmphoyes Dther - iew Performance Report
NPLP Annwal Operating Report Status
Section Action
Easic Informiation Update
Hnandal Data
Page 1a - Student Bomower Daka Sedion Lpdste
Paye 1b - Studunt Borrowes Diata Section Updale
Page 2 - Program Accounts Sechon Update
Page 3 - Program Accounts Section Lpdate
P20z 4 - PrOgram ACounts Section Update
Page 3 - Borower Accounts Worksheet Sedion Update
Page 5 - Dorrower Accounts Worksheet Sechon Update
Page % - Rorrower Acounls Wakshes! Secion Lpdale
Diata Audit &nd Waming e Update
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Completion statuses for report sections are listed and explained in Table 4.

Table 4: Report Section Status

Status Denotes

The page has not been accessed. All the forms are initially in the “Not Started”
Not Started : ) "
status. Accessing the page moves the status to “In Progress.

The form will remain in this status until all the data has been entered and has been
In Progress - o
saved. The data will be saved as long as there are no critical errors.

Once you have entered all the data within the form and there are no errors, the
Complete . u R
form status will be changed to “Complete.

You can update any section, even those marked “Complete.” Once a section has been marked
“Complete,” making changes to the data which cause errors will change the section status back
to “In Progress.” A section never reverts to the “Not Started” status.
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4.3. Basic Information Page
The Basic Information page (Figure 17) asks for information for a Primary and Alternate Point of
Contact.

Access this page by clicking the Update link for Basic Information on the Status page or by choosing
Basic Information from the left side menu.

You must enter information for a Primary Point of Contact.

Information you enter on this page applies to, and is saved with, this report only.

Figure 17: Basic Information Page

B Jore it . O EO1HP12980: UNIVERSITY OF CONNECTICUT SCH OF NURSING
— E-HANDBOOK HOME HEL
Welcome E. Polifroni to HRSA EHB UTL13 environment (Last login date and time 7/5/2011 11:49:00 AM)

Tracking # Basic Information
AORE0100008539/1 home | glossary | help | guestions/comments

Please verify and/or update the contact information, and answer all the guestions on the page. When complete, click the "Save and Continue" button
to move onto the next section. Click "Save" to save the form at any time. To go back to the previous page, click "Go to Previous Page".

Over
i Status
. Basic Information

- - Fields marked with an asterisk (*) are required.
Financial Data

- NELP Page 15 BASIC INFORMATION

NFLP Page 1b Status: Not Started
= NFLP Page 2
~ NFLP Page 3 || Note: The name and title of the person who submits this NFLP ACR Report will be used to populate the value for Authorized Certifying

NFLP Pags 4 Official on NFLP AOR Report

- NFLP Page 5a
NFLP Page Sb
- NFLP Page 5c

Contact Information

_ Data Audit And POC Title Last Name, First Name Phone Email EHB Role Grant Role Action
Warning Update
*
Review and Submit Prl\wwcelur;:rt:(o\tnt o Polifroni, E. (860) 486-0511 |reitesterl@hotmail.com| Program Director Employee Change
I~ Review Delete
I Submit
Alternate Point s

of Contact

Close Window

Go to Previous Page Save and Continue

For a given contact, click the Add link to add the information. Click the Update link to edit previously-
entered information, the Change link to enter a different set of information, or the Delete link to
delete the information.
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4.4. NFLP Page 1a - Student Borrower Data Section

The NFLP Page 1a - Student Borrower Data Section page (Figure 18) asks for numbers of NFLP
student borrowers enrolled, numbers of NFLP graduates and numbers of NFLP graduates employed
as nurse faculty. It also asks that you break the numbers down by race and ethnicity.

You will be navigated to the NFLP Page 1a - Student Borrower Data Section page if you click the

[Save and Continue|button at the bottom of the Basic Information page. You may also access the

NFLP Page 1a - Student Borrower Data Section page by clicking the Update link on the Status page
or by choosing NFLP Page 1a from the left side menu.

Enter data for each section. Data is required where question is marked with an asterisk (*).

Figure 18: NFLP Page la - Student Borrower Data Section

251 = 4
| Heilh Resources and Services Adminisiration
e

~—- E-HANDBOOK HOM

Tracking #
AORE0100008578/1

Overview
Status
Basic Information

Financial Data
NFLP Page 1a
NFLP Page 1b

~ NFLP Page 2

~ NFLP Page 3
NFLP Page 4
NFLP Page 5a

~ NFLP Page Sb

~ NFLP Page 5c
Data Audit And
Warning

Review and Submit

- Review
Submit

Close Window

EO01HP18940: MADONNA UNIVERSITY
Welcome Nancy O'Connor to HRSA EHB UTL13 environment (Last login date and time 6/10/2011 12:38:00 FM)

NFLP Page la
home | glossary | help | guestions/comments

£

HELP|

Please verify and/or update the data, and answer all the questions on the page. Make sure to scroll down to complete all the sections. When complete, click the "Save and
Continue" button at the bottom of the page to move onto the next section. Click "Save" to save the form at any time. To go back to the previous page, click "Go to Previous

Page".
Fields marked with an asterisk (*) are required
PAGE 1A - STUDENT BORROWER DATA SECTION
Status: Not Started
Shktant Data (ﬂ?/nfﬁgggtlzﬁesent) L (u7/m/2u‘i‘tjlrfenr2/3[|/mu)
*1, Number of NFLP Student Borrowers Enrolled{Provide total borrawers. Do not provide the number of loans to a single borrawer)
MSN: In-State 0 |
MSN: Out-of State O
Total (MSN: In-State + MSN: Out-of-State) 0
DOCTORAL: In-State P
DOCTORAL: Out-of State P
Total (DOCTORAL: In-State + DOCTORAL: Out-of-State) 0
Grand Total (MSN + DOCTORAL) 0
*2, Total Number of NFLP Graduates
MSN o
DOCTORAL p—
Total (MSN + DOCTORAL) 0
#3. Total Number of NFLP Graduates Employed as Nurse Faculty T
Save

Numerous business rules are built into this and other pages to ensure valid data entry. For a
description of the business rules built into NFLP Page 1a, see Section 8 below.

On any page,

you can click the k=l icon to access help. Help appears in a popup window.
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4.5. NFLP Page 1b - Student Borrower Data Section

The NFLP Page 1b - Student Borrower Data Section page (Figure 18) asks for break down the
enrollee, graduate data and graduates employed data by degree level, practice roles, age and
gender.

You will be navigated to the NFLP Page 1b - Student Borrower Data Section page if you click the
Save and Continue|button at the bottom of the NFLP Page 1a - Student Borrower Data Section
page. You may also access the NFLP Page 1a - Student Borrower Data Section page by clicking the
Update link on the Status page or by choosing NELP Page 1b from the left side menu.

Enter data for each section. Data is required where question is marked with an asterisk (*).

Figure 19: NFLP Page 1b - Student Borrower Data Section

PAGE 1B - STUDENT BORROWER DATA SECTION

Status: Not Started

Cumulative Current

SidEnEtata (07/01/2003 - Present) (07/01/2010- 06/30/2011)

1. Number of NFLP Student Borrowers Enrolled

MSN: In-State

MSN: Out-of-State

Total {MSN: In-State + MSN: Out-of-State)

DOCTORAL: In-State

DOCTORAL: Out-of-State

Total (DOCTORAL: In-State + DOCTORAL: Out-of-State)
Grand Total {MSN + DOCTORAL)

2. Total Number of NFLP Graduates

MSN

DOCTORAL

Total (MSN + DOCTORAL}

3. Total Number of NFLP Graduates Employed as Nurse Faculty

olo|lo|lo|le|lao|e

o|lo|lo|lo

*11. STUDENT BORROWER DATA BY DEGREE LEVEL (07/01/2010- 06/30/2011)

NFLP Recipients Enrolled - Who NFLP NFLP Graduates Employed
Did Not Graduate Graduates as Nurse Faculty

Degree Level

el

Master's

m

. Post-Nursing Master’s Education Certificate

ft]

. Post BSN-PhD/DNSc

D. Post BSN-DNP

E. Post MSN-PhD/DNSC

F. Post MSN-DNP

TOTAL

The HRSA EHBs provides a read only table (not shown) at the top of this page with data from
NFLP Page 1a. Please refer to this table when completing NFLP Page 2.

Numerous business rules are built into this and other pages to ensure valid data entry. For a
description of the business rules built into NFLP Page 1b , see Section 8 below.

On any page, you can click the L= icon to access help. Help appears in a popup window.
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4.22. NFLP Page 2 - Program Accounts
The NFLP Page 2 - Program Accounts Section page asks for information concerning receipts and

disbursements. The Program Accounts Section of the report is continued on NFLP Page 3 and
NFLP Page 4.

You will be navigated to the NFLP Page 2 - Program Accounts Section page if you click the
button at the bottom of the NFLP Page 1b - Student Borrower Data Section page.
You may also access the NFLP Page 2 - Program Accounts Section page by clicking the Update link
on the Status page or by choosing NELP Page 2 from the left side menu.

Enter data for each section. Data is required where section is marked with an asterisk (*).

Figure 20: NFLP Page 2 - Program Accounts Section

PAGE 2 - PROGRAM ACCOUNTS SECTION
Status: Mot Started
Pragram Accounts (Iuclu'u::sm:n::i‘:: Vanrs Currant Yaar
A, | FEDERAL FUNDS AWARDED (2 | s 39273 $ 39273
*8. | CASH BALANCE - START OF REPORT PERIGD [ slo
*C. | CASH RECEIFTS
1. | Federal Funds Raceived/Racaivabla @ c[o %
2. | tnstitutional Centributions Deposited Bl s
3. | Transferred from Scholarship Fund (Mot applicable for MELP program}
4. | Lean Principal Collected s s!
5. | Intarast Incoma Callactad on Loans 5[0 s
8. | Penalty Charges Collected on Loans s s
7. | tnwestment Income 5[0 s
8. | Institutional Repayments of Dad Debts, Principal P s/
9, | tnstitutional Repayments of Bad Dabts, Interest s I P
10. | Institutional Repaymants of Bad Dabts, Panalty Charges 5[0 s
11. | Cash Receipts Total {(sum of C.1 through C.10) $0 5
[Sawe]
*0. | CASH DISBURSEMENTS
1. | Loaned to students A P s
2. | Transfarrad ta Scholarship Fund (Not applicabls for MFLP pragram)
3. | Repayments to Fedaral Government, Principal @0 s
4. | Repayments to Federal Government, Interest Bls $
5. | Repayments to Federal Government, Othar Income 2| e f@ 1 <
6. | Repayments to Institution, Principal P =/
7. | Repayments to Institution, Interest M | <
8. | Repayments to Institution, Other Income <o i
9. | Collaction Agent Costs, Principal Bls s
10. | Collaction Agent Costs, Interast P 5
11. | Litigation costs, Principal Bl =
12, | Litigation Costs, Interest @|go %
13, | Credit Bureau Fess s =
14, | Other Costs @ slo s
15, | Cash Disbursements Total (sum of 0.1 through D.14) 50 3
E. | CASH BALANCE - END OF REPORT PERIOD s
S
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4.7. NFLP Page 3 - Program Accounts Section

The NFLP Page 3 - Program Accounts Section page (Figure 21) continues the Program Accounts
section of the report from NFLP Page 2. It asks for information concerning loan cancellations to
borrowers and bad debts approved for write-off by HHS.

You will be navigated to the NFLP Page 3 - Program Accounts Section page if you click the
Bnd Continue]button at the bottom of the NFLP Page 2 - Program Accounts Section page. You may
also access the NFLP Page 3 - Program Accounts Section page by clicking the Update link on the
Status page or by choosing NFLP Page 3 from the left side menu.

Enter data for each section. Data is required where section is marked with an asterisk (*).

Figure 21: NFLP Page 3 - Program Accounts Section

PAGE 2 - PROGRAM ACCOUNTS SECTION

Status: Not Started

Program Accounts (Continued) " e Current Year
(includes current year)
*F. | LOAN CANCELLATIONS TO BORROWERS hambezio) Principal Interest Rumbessofs Principal Interest
Borrowers Borrowers
1.| Professional Practice (Not applicable for NFLP program]
a. HP Practice-Shortage {10%)
b. HP Practice-Rural Shortage {15%)
2. | Nursing Employment (2a,b,c are not applicable for NFLP program)
3. Mursing Employment {10%)
b. Nursing Employment (15%)
c. Mursing Employment {20%)
d. NFLP Employment - ¥r. 1 (20%) ‘U % iU § ‘U s s
. NFLP Employment - Yr. 2 (20%) o s[o s[e Il & &
f. NFLP Employment - Yr. 3 (20%) o 5[0 5[0 s 3
g. NFLP Employment - Yr. 4 (25%) o s[o s[o Il & &
Total (d+e+f+g) o] 50 50 - 5
3. | Death {3b is not applicable for NFLP program)
3. On NFLP Loans made on or after 7/22/2010 10 510 5|0 % 5
b. On Loans except those reported in F.3.a
4. | Permanent & Total Disability Approved by HHS (4b is not applicable for NFLP program]
3. On NFLP Loans made on or after 7/22/2010 0 5 iﬂ 5 o & 5
b. On Loans except those reported in F.4.a
pROG'.‘AM ALCOHNES Cumulative Current Year
(Continued)
B0 BERTS AREROVED Number of Number of
*G.|FOR WRITE-OFF BY % Principal Interest Penalty Charges = Principal Interest Penalty Charges
HHS Borrowers Borrowers
Total Approved [o 510 5|0 510 5 g 5

Go to Previous Page Save Save and Continue
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4.24. NFLP Page 4 - Program Accounts

The NFLP Page 4 - Program Accounts Section page (Figure 22) is the final portion of the Program

Accounts Section of the report.

You will be navigated to the NFLP Page 4 - Program Accounts Section page if you click the

fand Continue]button at the bottom of the NFLP Page 3 - Program Accounts Section page. You may
also access the NFLP Page 4 - Program Accounts Section page by clicking the Update link on the

Status page or by choosing NFLP Page 4 from the left side menu.

Enter data for each section. Data is required where section is marked with an asterisk (*).

Figure 22: NFLP Page 4 - Program Accounts Section

PAGE 4 - PROGRAM ACCOUNTS SECTION

Status: Not Started

Program Accounts (Continued)

H. | FROM WORKSHEET CALCULATIONS (Not applicable for NFLP program)

1. | Default Rate

FOR ACTIVE SCHOOLS

2, | Excess Cash from report page 4 that was or will be returned to PMS

3. | Excess Cash from report page 4 that was or will be returned to the Division of Financial Operations

FOR CLOSING SCHOOLS

Operations

4 Amount of cash determined to be due the Federal Government and remitted separately to the Division of Financial

*#1. | CHECK LIST/QUESTIONS

1. | What is the total amount of interest that is past due? )
AUDITS
2. | Does your institution provide for a biennial audit of the loan and/or scholarship funds by a qualified independent auditor? Cives CINo
: ) From: /
a. Period of last audit (Please enter dates: mm/yyyy) :
To:

b. Date audit submitted to Regional Audit Agency (Please enter dates: mm/yyyy)
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4.9. NFLP Page 5a - Borrower Accounts Worksheet Section

The NFLP Page 5a - Borrower Accounts Worksheet Section page (Figure 23) asks for information
concerning borrower accounts. This section is distributed over pages — 5a, 5b and 5c.

You will be navigated to the NFLP Page 5a - Borrower Accounts Worksheet Section page if you click
the [Save and Continue|button at the bottom of the NFLP Page 4 - Program Accounts Section page.
You may also access the NFLP Page 5a - Borrower Accounts Worksheet Section page by clicking the
Update link on the Status page or by choosing NFLP Page 5a from the left side menu.

Enter data for each section. Data is required where section is marked with an asterisk (*).

Figure 23: NFLP Page 5a - Borrower Accounts Worksheet Section

| Excel |

| Downioad Page 5 Temglate | ]

upload Excel
select | Purpose | Documen t Name [ Size | uploaded By Description
No attached document exsts.

| Adtach

Pracess Fxcel |
Process Worksheet ]

PAGE 5A - SECTION

Status: Not Started

Number of

Borrower Accounts () 2 | Principal Loaned (2) &1 principal Repaid (3) (@
*1, |FULLY RETIRED
fu | Repayment/Cancelation ] | $ $
B. |Cancellabon/Death a8 s s
€. | Cancellabon/Dsabiity a & &
D. | Discharged in Bankruptcy @ " "
E. |HHS Approved Wiite-off i} ¢ ¢
F. | Uncollectible per PL. 107-2085 @ $ $
*3.  |CURRENT
A | Student Status 7] $ 5
B. |Grace Period i} $ $
€. |Deferment Status i} $ $
0. | Pastpanement/Cancellation il $ $
E. |Repayment - Not Past Due il 5 5
F. |Past oue 1-119 Days il 5 5
*3. [N BANKRIBTCY
A |9endﬂq Discharge/Wage Eamers Agraement II[ | M | N
*4. |IN DEFAULT
A | 120 Days and Over Il[ | 5 | 5
*5. |FORBEARANCE
A |Forbearance @ 5 5
ora [ $ $
Go to Prasious Page [See| | Swve and Continue

The HRSA EHBs provides downloadable excel template available on pages 5a, 5b and 5c. You will
be able to download this template from any of these pages on to your local machines and
complete it offline. Once complete the data can then transferred back in the EHBs.
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4.10. NFLP Page 5b - Borrower Accounts Worksheet Section

The NFLP Page 5b - Borrower Accounts Worksheet Section page (Figure 24) continues the
Borrower Accounts Worksheet Section.

You will be navigated to the NFLP Page 5b - Borrower Accounts Worksheet Section page if you click
the [Save and Continue|button at the bottom of the NFLP Page 5a - Borrower Accounts Worksheet
Section page. You may also access the NFLP Page 5b - Borrower Accounts Worksheet Section
page by clicking the Update link on the Status page or by choosing NFLP Page 5b from the left side
menu.

Figure 24: NFLP Page 5b - Borrower Accounts Worksheet Section

PAGE 5B - BORROWER ACCOUNTS WORKSHEET SECTION

Status: Not Started
PRINCIPAL CANCLLID
Borrower Accounts Principal Uelinguent (6]
Employment as Nurse Faculty Death/Disabiity (5) pal elinquent (b)
@A

#1, [FULLY RETIRED

A | Repayment/Cancellation @ B

B. | Cancelslun/Deall ] ¢ ¢

C. | Cancelation/Disability ¢ &

0. |Discharged in Bankruptcy @ B

E. |HHS Approved Write-off Bls

F. |Uncollectible per P.L. 107-205 ¢
¥2. |CURRENT

A. | Student Status

B. |Grace Period
C. |Dcferment Status @ §
D. | Postponement/Cancelation Bls
E. |Repayment - Noft Past Due ] &
F. | PastDuc 1-119 Days ]
3. |IN BANKRUPTCY
A | Pendng Nisrharge/Wage Famers Agreament 7l 4 ‘ ‘ 5
¥4, |IN DEFAULT
A ‘120 Days and Over 2l ‘ ‘
¥5. |FORBEARANCE
A |Forbearance @l
TOTAL 3 H
Go io Previous Page sae. Save and Continue

The HRSA EHBs provides downloadable excel template available on pages 5a, 5b and 5c. You will
be able to download this template from any of these pages on to your local machines and
complete it offline. Once complete the data can then transferred back in the EHBs.
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4.11.NFLP Page 5c - Borrower Accounts Worksheet Section

The NFLP Page 5c - Borrower Accounts Worksheet Section page (Figure 25) is the final portion of
the Borrower Accounts W orksheet Section.

You will be navigated to the NFLP Page 5c - Borrower Accounts Worksheet Section page if you click
the [Save and Continue|button at the bottom of the NFLP Page 5b - Borrower Accounts Worksheet
Section page. You may also access the NFLP Page 5c - Borrower Accounts Worksheet Section
page by clicking the Update link on the Status page or by choosing NELP Page 5c from the left side
menu.

Figure 25: NFLP Page 5c - Borrower Accounts Worksheet Section

PAGL 5C

DORROWER ACCOUNTS WORKSHELT SECTION

Status: Not Started

Borrower Accounts

Principal Uncollectible Not
Past Due (7)

Principal Outstanding but Not
Duc (8)

princlpal Written off (9) [E

Dillerence
Capitalized { column 2

Interest (10) - sum of

columns 3
thrug )

*1.|FILLY RETIRED

A. | RepaymentfCancellation

B. | Cancellation/Ueath

L. | Cancellation/Disability

0. | Discharged in Bankruptey

E. | HHS Approved Writc-off

F. |Uncollectible per P.L. 107-205

*7. | CURRENT

A | Student. Slatus

B. |Crace Penod

=

C. |Deferment Status

D. | Postponement/Cancellation

= | =

E. |Repayment - Not Past Due

-

. | Past Due 1-119 Days

=

=

*3. | IN BANKRUPTCY

A | Pending Discharge/Wage Eamers Agraamant

%4, |IN DEFAULT

A

120 Days and Over

#5. |FORDCARANCE

A ‘ Faorbearance

TOTAL .ﬂ

The HRSA EHBs provides downloadable excel template available on pages 5a, 5b and 5c. You will
be able to download this template from any of these pages on to your local machines and
complete it offline. Once complete the data can then transferred back in the EHBs.

The HRSA EHBs also provides a column labeled “Reconciling Differences”, this will assist you in
identifying any inconsistencies between column 2 and columns 3 - 9, if necessary. The
“Reconciling Differences” should show “0” for all rows on this page.
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5. Data Audit And Warning
When data entry is complete, click on the Data Audit and Warning link from the report Status page or
from the left side menu.

Clicking on the link will generate a list of warnings and audits for the report. These are displayed on
the Data Audit and Warning page (Figure 26).

Figure 26: Data Audit and Warning Page

DATA AUDIT AND WARNING

Status: In Progresy

I N

|Warnings

| I Warning 2727: Investment Income Warning

! Since the current Investment Income (in line C.7) is zero, funds must be invested and all earnings deposited to the fund.

| Action: Edit Data

| d Warning 2731: Reimbursement Warning
|

School denied write-off by HHS. Reimbursement Institutional repayment of bad debts (in line C.8 to C.10) Is reguired.
| Action: Edit Data

[Data Audit Status
| ] Audit 2719: Incorrect Ending Cash Balance
f Ending Cash Balance (line E) must equal Cumulative Receipts (section C) less Cumulative Disbursements (section D). Please correct or explain.

| Action: Edit Data | Explain

Edit Status: Reviewed-Explained

| 4 Audit 2720: Inconsistency in Student Borrowers Data Edit Status: Pending Review

| If Loaned to Students (Page 2 Line D.1) is greater than zero, Number of New Loans (Page 1 Line 1 current column) must be greater than zero and vice versa. Please correct or
axplaln,
i Action: Edif Data | Explain

Go to Previous Page I Save Save and Continue

Warnings and audits are inconsistencies and possible errors in the data entered in the report. They
are provided as an advisory for you.

You may correct warnings or not, at your option. If desired, click Edit Data to correct the data.

Audits are inconsistencies that you must correct or explain, as appropriate. Click Edit Data to correct
the data or Explain to explain it.

When all audits have been corrected or explained, you can continue with your submission.
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6. Reviewing and Submitting the Report

6.1. Review Page

The Review page (Figure 27) displays, in table format, all the sections in the NFLP annual operating
report. It allows you to view or print any or all sections.

You will be navigated to the Review page if you click the Save and Continue|button at the bottom of
the Data Audit and Warning page. You may also access the Review page by choosing Review from
the left side menu.

Figure 27: Review Page

| £ Depariment of Hesllh and Hurman Services = > > . > . .
5%?'!] ._,sﬁ-mw o E01HP12980: UNIVERSITY OF CONNECTICUT SCH OF NURSING
— E-HANDBOOK HOME HEL

Welceme E. Pelifroni to HRSA EHB UTL13 environment (Last login date and time 7/5/2011 11:49:00 AM)

Tracking # Review
AORE0100008539/1 home | glossary | help | questions/comments

== The NFLP Annual Operating Report has not been submitted to HRSA. To submit this report please click "Continue” button provided below. Following is
Overview the table of contents for Report that you completed. (Show Full Instruction)
|~ Status

I~ Basic Information =
i ot Print All HTML Forms

NFLP Page 1a

- NFLP Page 1b EfNote: 'Print All HTML Forms' button will print all program specific HTML forms only.
NFLP Page 2
- NFLP Page 3 TABLE OF CONTENTS Table of Contents v
NFLP Page 4 -
- NFLP Page 5a Section Type Action
- NFLP Page 5b Financial Data
NFLP Page 5c NFLP Page 1a HTML View
I e NFLP Page 1b HTML View
Warning -
Review and Submit NFLP Page 2 HTML View
P Review NFLP Page 3 HTML View
| Submit NFLP Page 4 HTML View
Close Window NFLP Page 5a HTML View
MNFLP Page Sb HTML Visw
NFLP Page 5c HTML View

Comments And Certification
Comments And Certification HTML | view

Go to Previous Page

Click the View link next to any section of the report to view that section. The item will open in HTML
format, in a separate window. Click the button to print this page. Click the Print All |button to
print all HTML-format forms.
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6.2. Submit Page

The Submit page (Figure 28) is the page from which you start the report submission process. It
displays, in table format, the sections of the report and their completion status. All sections must be
in “Complete” status before you can submit the report.

Uncorrected warnings from the Data Audit and Warning page are displayed at the bottom of
the Submit page.

You will be navigated to the Submit page if you click the button at the bottom of the
Review page. You may also access the Submit page by choosing Submit from the left side menu.

Figure 28: Submit Page

Annual Operating Report For 7/1,/2010 - 6/30/2011

EN1HP12980: UNTVERSITY OF CONNECTICUT SCH OF NURSTNG
welcome £. Pelifroni to MRSA EHD UTLLS environment (Last login date and time 7/5/2011 11:45:00 AM)
Submit
home | glossary | help | questons/comments

The table below shows the status of the NFLP Annual Operating Report. The report i currently INCOMPLETE and cannot be submitted mnat's current
state. Please review @ach page for error and make the appropriate comections.
Basic Inh bion
Financial Data STATUS OVERVIEW
NFLP Page 1a
NFLP Page 1b s o
e pags = NFLP Annual Operating Report (07/01/2010 - 06/30/2011)  (Hide Dutails) Schedule Status: In Progress
NFLE Page 3 Available Date 6/21/2011 Due Date 8/15/2011 12:00:00 AM
NFLP Page 4 Reporting Cycle Academic Year Reporting Period 07/01/2010 - 06/30/2011
HFLP Page =3 Institution Status Active Submission Status Submission In Progress
NFLP Page 5b
NFLP Page 5c Started by E Carol Pohfrom On 7/5/2011 11:49:47 AM |Last Updated By E Carol Pohfrom On 7/8/2011 1:37:02 PM
Data Audit And Last Version Submitted by
Waming Submission Track
Review and Submit P R ADREO100008539/1 Project Period 7/1/2009 - 6/30/2011
Raviaw
- i : Belated NGA | Last NGA
P Submit e !
Close Wind Users with Permissions on NFLP Annual Operating Report

Mamae Username External Orgamzatbon Role Grant Role Privileges

- Edit Perfarmance Report
E. Polifroni ecarol Cther Program Director Submit Performance Repart
- wview Parformanca Report

- Edit Performance Report
Jacqueling Marshall JCMARSHALL Business Official Other Submit Performance Report
- View Performance Report

NFLP Annual Operating Report Status

Sectlon [ Status I Actlon
Basic Information i Mot Started I Update
Financial Data
Page la - Student Borrower Data Section Not Started Update
Page 1b - Student Borrower Data Section Mot Started Update
Page 2 - Program Accounts Section Mot Started Update
Page 2 - Program Accounts Sechon Mot Started Update
Page 4 - Program Accounts Section Mot Started Update
Page 5a - Borrower Accounts Worksheet Section Mot Started Update
Page Sh - Borrower Accounts Workshest Section Mot Started update
Page Sc - Borrower Accounts Worksheet Secton Mot Started Upcdlate
Data Audit And Warmning HNot Started Update

Submit

Click the [Proceed to Submit|button when you are ready to submit the report.

The |Proceed to Submit| button appears only if all sections are deemed “Complete.” At all other
times, the button will not be available. This prevents the user from submitting an incomplete
report.
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7. Help and Support

Resource Type Purpose

https://grants.hrsa.gov/webexternal/home.asp  Website HRSA Electronic
Handbooks URL

Denise Thompson Phone and/or E-mail | Program or System help by

Phone: 301 443 1399 phone or e-mail.

Email: dthompson@hrsa.gov

HRSA Contact Center Phone and/or System help by phone or via
Phone: 877-Go4-HRSA/877-464-4772; E-mail e-mail. Do not use for
301-998-7373 (9:00 AM to 5:30 PM ET M-F) program questions.

Email: callcenter@hrsa.gov
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8. Appendix: Cross Validations (Business Rules) within Student
Borrower Data (NFLP Page 1)

The information in the following examples are intended to show the process for completing
various sections. This information shown in the screen shots should not be deemed as accurate,
please use your information to “Complete” the NFLP AOR.

NFLP Page la requires the current student data to tally up between the Student Data section and
the Hispanic or Latino Students and Non-Hispanic or Latino Students whereas NFLP Page 1b
requires the data reported in Student Borrower Data By Degree Level, Student Borrower Data By
Practice and Student Borrower Data By Age and Gender reconcile with the current student data
provided in Student Data section. The validation rules are as follows:

Rule #1: Total Number of Recipients Enrolled for both Hispanic/Latino students and Non-
Hispanic/Latino students must equal total number of Current NFLP student borrowers
enrolled in section 1 of the Student Data table (Figure 29).

Figure 29: Section 1 of Student Data Table
with Current Fields Highlighted

Student Data Cumulative Current
(D7/01/2003 - Present) (07/01/2010 - 06/30/2011)
*1. Number of NFLP Student Borrowers Enrolled (Provide total borrowers. Do not provide the number of loans to a single borrower)
MSHN: In-State o |
MSN: Out-of-State o
Total {MSN: In-State + MSN: Out-of-State) (8]
DOCTORAL: In-State B
DOCTORAL: Out-of-State [E
Total (DOCTORAL: In-State + DOCTORAL: Out-of-State) E
Grand Total (MSN + DOCTORAL) 3
*2. Total Number of NFLP Graduates
MSHN o
DOCTORAL N
Total {(MSN + DOCTORAL) 1
*#3. Total Number of NFLP Graduates Employed as Murse Faculty ’07
Save
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Rule #2: Total Number of NFLP MSN Graduates for both Hispanic/Latino students and Non-
Hispanic/Latino students must equal number of Current NFLP Graduates in MSN degree in

section 2 of the Student Data table (Figure 30).

Figure 30: Section 2 of Student Data Table
with Current MSN Graduates Field Highlighted

S dant Dot Cumulative Current
(07/01/2003 - Present) (07/01/2010 - 06/30/2011)
*#1. NMumber of NFLP Student Borrowers Enrolled (Provide total borrowers. Do not provide the number of loans to a single borrower)
MSN: In-State o i
MSN: Out-of-State B
Total (MSN: In-State + MSN: Out-of-State) Q
DOCTORAL: In-State -
DOCTORAL: Out-of-State o
Total (DOCTORAL: In-State + DOCTORAL: Out-of-State] 3
Grand Total (MSHN + DOCTORAL) 2
*2. Total Number of NFLP Graduates _—
MSN o
DOCTORAL R 0
Total (MSN + DOCTORAL) 1
*#3, Total Number of NFLP Graduates Employed as Nurse Faculty ’07
Save

Rule #3: Total Number of NFLP Doctoral Graduates for both Hispanic/Latino students and Non-
Hispanic/Latino students must equal number of Current NFLP Graduates in Doctoral degree in

section 2 of the Student Data table (Figure 31).

Figure 31: Section 2 of Student Data Table

with Current Doctoral Graduates Field Highlighted

Student Data Cumulative Current
(07/01/2003 - Present) (07/01/2010 - 06/30/2011)

*#1. Number of NFLP Student Borrowers Enrolled (Provide total borrowers. Do not provide the number of loans to a single borrower)

MSHN: In-State

MSN: Out-of-State

Total {(MSN: In-State + MSN: Out-of-State) o]

DOCTORAL: In-State F

DOCTORAL: Out-of-State o
3

Total (DOCTORAL: In-State + DOCTORAL: Out-of-State)

Grand Total (MSN + DOCTORAL)

*2, Total Number of NFLP Graduates

MSMN

DOCTORAL

I—

Total {MSN + DOCTORAL)

*3. Total Number of NFLP Graduates Employed as Murse Faculty

Rule #4: Total Number of NFLP Graduates Employed for both Hispanic/Latino students and
Non-Hispanic/Latino students must equal total number of Current NFLP Graduates
Employed in section 3 of the Student Data table (Figure 32).

User Guide for Grantees

33 of 42

NFLP AOR



115, Depariment of Health ond Human Services

Health Resources and Services Administration

Figure 32: Section 3 of Student Data Table
with Total Number of NFLP Graduates Employed Highlighted

Student Data Cumulative Current
(07/01/2002 - Present) (07/01/2010 - 06/30/2011)

*#1. Number of NFLP Student Borrowers Enrolled {Provide total borrowers. Do not provide the number of loans to a single borrower)

MSN: In-State i I
MSN: Out-of-State 1]

Total (MSN: In-State + MSN: Out-of State) 0
DOCTORAL: In-State B
DOCTORAL: Out-of-State o
Total (DOCTORAL: In-State + DOCTORAL: Out-of-State] =

Grand Total (MSH + DOCTORAL)
*2. Total Number of NFLP Graduates

MSHN 1]
DOCTORAL 1

Total {MSN + DOCTORAL) 1
*3. Total Number of NFLP Graduates Employed as Nurse Faculty a | | |

The total recipients and total graduates counts from the Hispanic/Latino students and Non-
Hispanic/Latino students will be calculated from different fields depending on the answer you selected
in the corresponding Hispanic or Latino Students and Non-Hispanic or Non-Latino Students tables.
If you choose “Yes, | can provide counts by race as mentioned below,” the “By Race”
section of the table will be editable and the “All Race” section of the table will be non-
editable. The total recipients and total graduates counts for the corresponding ethnicity
will be calculated using the “by Race” section of the table (Figure 33). NOTE: Click the HERE

button to activate question F, for multiple race data.

Figure 33: Hispanic/Latino Students Table
with the By Race Section Enabled

Mumber of
MFLP e Mumber of Mumber of
F 3 = > Recipients = MFLP MFLP
Hispanic or Latino Students by Race | | Enrolled Who ?’I'I‘_‘:J»ILN Doctoral Graduates Total
Did Mot Py . Graduates Employed
Craduate
4. american Indian or Alaska Mative
B. Asian - Al (including underrepresented )
B1l. Asian - underrepresentad
C. Black or African aAmerican
3. Mative Hawaiian or Othar Pacific 1slandar
E. White
F. More than one race I I
To enter data for race combinations click
TOTAL (A+ B+ C+D+E+F)
Mumber of
NFLP o Mumber of Mumber of
Hispanic or Latino Students all Races |7| heclplent:s MNFLP MSN 2 SR Taotal
Enrolled Who Graduates Doctoral Graduates
Did Mot Graduates Employad
Graduate
G. All races [ I I I
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If you choose, “Yes, | can only provide total counts but cannot provide counts by race,” the
“All Races” section of the table will be editable and the “By Race” section of the table will

be non-editable. The total recipients and total graduates counts for the corresponding

ethnicity will come from the “All Races” section of the table (Figure 34).

Figure 34: Hispanic/Latino Students Table
with the All Races Section Enabled

Number of
NFLP Ritbar ot MNumber of MNumber of
< 5 2 Recipients NFLP NFLP
Hispanic or Latino Students by Race Enrolled Whao ngaLcl‘DUI‘:tSe: Doctira Sragites Total
Did Mot Graduates Employed
Graduate
A, American Indian or Alaska Native | | ‘ ‘
B. asian - All {including underrepresented) | | ‘ ‘
B1. Asian - underrepresented | | ‘ ‘
C. Black or African American | | ‘ ‘
D. Mative Hawaiian or Other Pacific Islander | | ‘ ‘
E. White [ [ [ [
F. More than one race | | ‘ ‘
To enter data for race combinations click
TOTAL{A+B+C+D+E+F)
Mumber of
MNFLP e berior Mumber of Mumber of
2 Recipients NFLP NFLP
Hispanic or Latino Students All Races Enrolled Who ngaLclIDUgtSez nmsaral e Total
Did Mot Graduates Employed
Graduate
G. All races |

If you choose, “Yes, | can provide some of the counts by race but not all,” both “By Race”
and “All Races” sections of the table will be editable. However, the total recipients and
total graduates counts for the corresponding ethnicity will come from “All Races” section of
the table. This is because counts in the “All Races” section should include counts specified
in the “By Race” section (Figure 35). NOTE: Click the HERE button to activate question F, for

multiple race data.

Figure 35: Hispanic/Latino Students Table
with Both By Race and All Races Sections Enabled

Number of
MFLP - — Mumber of Mumber of
2 Recipients MNFLP MNFLP
Hispanic or Latino Students by Race Enrolled Who EraLclii‘Ul‘:tZ: Doetiral Grae e Total
Did Mot = Graduates Employed
Graduat,
A. American Indian or Alaska Native
B. asian - All {(including underrepresented)
B1l. Asian - underrepresented
C. Black or African American
D. Mative Hawaiian or Other Pacific Islander
E. White
F. More than one race
To enter data for race combinations click
TOTAL{A+B+C+D+E+F)
Mumber of
NFLP e s Mumber of MNumber of
z 2 2 £ ] Recipients NFLP NFLP
Hispanic or Latino Students All Races Enrolled Who ngaLCTUI‘:tE(;! Daoctaral raduates Total
Did Mot Graduates Employed
Graduate
G. All races
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If you choose, “No, my program does not have <Hispanic or Latino / Non-Hispanic or Non-

Latino> students,” both “By Race” and “All Races” sections of the table will be non-
editable. The total recipients and total graduates counts will not be calculated for the

corresponding ethnicity (Figure 36).

Figure 36: Hispanic/Latino Students Table
with the By Race and All Races Sections Disabled

MNumber of
MNFLP - N Number of MNumber of
2 Recipients NFLP NFLP
Hispanic or Latino Students by Race Enrolled Who EfaL;UgﬂtS:SJ Dos bl L1 . Total
Did Mot 2 Graduates Employed
Graduate
A. American Indian or Alaska Native | ‘ | |
B. Asian - All {including underrepresented) | ‘ | |
B1. Asian - underrepresented | ‘ | |
C. Black or African American | ‘ | |
D. Mative Hawaiian or Other Pacific Islander | ‘ | |
E. White | [ [ [
F. More than one race | ‘ | |
To enter data for race combinations click
TFOTAL (A+ B4+ EC+ B+EEXF)
MNumber of
NFLP bimderof Number of Number of
3 e 2 2 Recipients MNFLP MNFLP
Hispanic or Latino Students All Races Enrolled Wha g;—FaLcTquti! ok S Total
Did Not Graduates Employed
Graduate
G. All races |
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Example for Rule #1: Total Number of Recipients Enrolled for both Hispanic/Latino students and
Non-Hispanic/Latino students must equal total number of Current NFLP students borrowers enrolled
in section 1 of the Student Data table.

User entered the following data in section 1 of the Student Data table (Figure 37):

Figure 37: Student Data Table

Student Data Cumulative Current
(07/01/2003 - Present) (07/01/2010 - 06/30/2011)
*1. Number of NFLP Student Borrowers Enrolled (Frovide total borrowers. Do not provide the number of loans to a single borrower]

MSN: In-State 0 i
MSN: Out-of-State 0 9

Total (MSN: In-State + MSN: Out-of-State) 0

DOCTORAL: In-State 3 7
DOCTORAL: Out-of-State 0 g

Total (DOCTORAL: In-State + DOCTORAL: Out-of-State) el
Grand Total (MSN + DOCTORAL) 3

Notice that the total current NFLP student borrowers enrolled sums up to 23.

Case 1: User selected “Yes, | can provide counts by race as mentioned below.” for both
Hispanic/Latino Students and Non-Hispanic/Non-Latino Students tables. User must enter data
under the “by Race” section in both tables (Figure 38) such that the total Number of NFLP
Recipients Enrolled across both ethnicities matches section 1 of Student Data table. NOTE: Click
the HERE button to activate question F, for multiple race data.

Figure 38: Hispanic/Latino Students and Non-Hispanic/Non-Latino Students Tables
with “by Race” Sections Enabled

*9. Hispanic or Latino Students

Did your BHPr funded program have students of "Hispanic or Latino ethnicity” between July 01, 2010 and June 30, 20117
Yes, I can provide counts by race as mentioned below.

‘ 1 can provide counts by race as mentioned below. (Instruction: Please enter counts in rows A through F.))
, I can only provide total counts but cannot provide counts by race. (Instruction: Please enter total student counts in row G.)
=

I can provide some of the counts by race but not all. {Instruction: Please enter counts for which you have information in rows A
through F and enter total student counts in row G. Sum of rows A through F can be lesser than G.)

, my program does not have Hispanic or Latino students. (Instruction: Data is not required in this section.)

Mumber of
NFLP M SE B Number of Mumber of
2 i > Recipients MFLP MFLP
Hispanic or Latino Students by Race Enrolled Who ngaL;urtZI: ot taei G Total
Did Mot Graduates Employed
Graduate
A. American Indian or Alaska MNative
B. Asian - all {including underrepresented)
B1l. Asian - underrepresented
C. Black or african American
D. Mative Hawaiian or Other Pacific Islander
E. White
F. More than one race |
To enter data for race combinations click [Nnere
TOTAL{A+B+C+D+E+F)
Mumber of
NFLP s 6 Number of Number of
. : = 2> Recipients NFLP NFLP
Hispanic or Latino Students All Races Enrolled Who E;dll’:aL;u:ItSéI: B bl S ahiates Total
Did Not Graduates Employed
Graduate
G. All races | | |
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#10. Non-Hispanic or Non-Latino Students

Did your BHPr funded program hawve students of "Mon-Hispanic or Non-Latino ethnicity" between July 01, 2010 and June 30, 20117
Yes, I can provide counts by race as mentioned below.

Yes | 1can provide counts by race as mentioned below. (Instruction: Please enter counts in rows A through F.)

» 1 can only provide total counts but cannot provide counts by race. (Instruction: Please enter total student counts in row G.)

» 1 can provide some of the counts by race but not all. {Instruction: Please enter counts for which you have information in rows A
through F and enter total student counts in row G. Sum of rows A through F can be lesser than G.)

, my program does not have Non-Hispanic or NMon-Latino students. (Instruction: Data is not required in this section.)

MNumber of
NFLP Number of Number of
Recipients | humber of NFLP NFLP
Mon-Hispanic or Non-Latino Students by Race i 2 NFLP MSMN Total
Enrolled Who el Doctoral Graduates
Did Not Graduates Employed
Graduate
A, American Indian or Alaska Native i
E. Asian - All {including underrepresentad) i i
Bl. Asian - underrepresented
C. Black or African American
D. Mative Hawaiian or Other Pacific Islander
E. White
F. More than one race [ |
To enter data for race combinations click
TOTAL (A+B+C+D+E+F)
Mumber of
MNFLP Mumber of Number of
Recipiants | Number of NFLP NFLP
Mon-Hispanic or Mon-Latino Students All Races B ced NFLP MSN Total
Enrolled Who B Doctoral Graduates
Did Not Graduates Employed
Graduate
G. All races | | | |

Total Hispanic/Latino NFLP Recipients Enrolled + Total Non-Hispanic/Non-Latino NFLP Recipients
Enrolled. This total count matches the total current NFLP student borrowers enrolled in section 1 of
the Student Data Table. NOTE: Click the HERE button to activate question F, for multiple race data.
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Case 2: User selected “Yes, | can only provide total counts but cannot provide counts by race.”
for both Hispanic/Latino Students and Non-Hispanic/Non-Latino Students tables. User must enter
data under the “All Races” section in both tables (Figure 39) such that the total Number of NFLP
Recipients Enrolled across both ethnicities matches section 1 of Student Data table.

Figure 39: Hispanic/Latino Students and Non-Hispanic/Non-Latino Students Tables
with “All Races” Sections Enabled

*9. Hispanic or Latino Students

Did wour BHPr funded program hawe students of "Hispanic or Latino ethnicity” between July 01, 2010 and June 30, 20117
Yes, I can only provide total counts but cannot provide counts by race.

I can provide counts by race as mentioned below. (Instruction: Please enter counts in rows A through F.J

I can only provide total counts but cannot provide counts by race. (Instruction: Please enter total student counts in row G.)

, I can provide some of the counts by race but not all. {Instruction: Please enter counts for which you hawve information in rows A
through F and enter total student counts in row G. Sum of rows A through F can be lesser than G.)

my program does not have Hispanic or Latino students. (Instruction: Data is not required in this section.)

Mumber of
NFLP e a Number of Number of
Hispanic or Latino Students by Race =] Esreo‘:”'z'de',:',ffm NFLP MSHN D:thLD'T'aI Gr:d'i'l';tes Total
Did Not B s Graduates Employed
Graduate
A. American Indian or Alaska Native | | | |
B. Asian - All (including underrepresented) | | | |
B1l. Asian - underrepresented | | | |
C. Black or African American | | | |
D. Native Hawaiian or Other Pacific Islander | | | |
E. White | | | |
F. More than one race | | | |
To enter data for race combinations click
TPOTALE (A B O D EEE)
Mumber of
NFLP b o Number of Mumber of
Hispanic or Latino Students All Races E:focu'z"je'_"ﬁt,ao NFLP MSMN Dc',\'c':t;ial Gr?dlilr;tes Total
4 Graduates
Did Not Graduates Employed
G. All races | 10|

*#10. Non-Hispanic or Non-Latino Students

Did your BHPr funded program have students of "Mon-Hispanic or Mon-Latino ethnicity” between July 01, 2010 and June 20, 20117
Yes, I can only provide total counts but cannot provide counts by race.

I can provide counts by race as mentioned below. (Instruction: Please enter counts in rows A through F.J)

I can only provide total counts but cannot provide counts by race. {(Instruction: Please enter total student counts in row G.)

1 can provide some of the counts by race but not all. (Instruction: Please enter counts for which you have information in rows A
through F and enter total student counts in row G. Sum of rows A through F can be lesser than G.)

my program does not have Mon-Hispanic or Non-Latino students. (Instruction: Data is not required in this section. )

Mumber of
NFLP AT e Number of MNumber of
Recipients NFLP NFLP
Mon-Hispanic or Mon-Latino Students by Race iz | Semt ngaL;ugntser; Bt e A Total
Did Not Graduates Employed
Graduate
A. American Indian or Alaska Mative | | | |
B. Asian - all (including underrepresented) | | | |
B1l. Asian - underrepresented | | | |
C. Black or African American | | | |
D. Mative Hawaiian or Other Pacific Islander | | | |
E. White | | | |
F. More than one race | | | |
To enter data for race combinations click
TPOTALE (A B+ T B+ EHE)
Mumber of
NFLP Number of Mumber of
Recipients Blumberof MFLP NFLP
Mon-Hispanic or Mon-Latino Students All Races F e NFLP MSMN Total
Enrolled Whao Ciadhata. Doctoral Graduates
Did Not Graduates Employed
G. all races | 13| l

Total Hispanic/Latino NFLP Recipients Enrolled (10) + Total Non-Hispanic/Non-Latino NFLP
Recipients Enrolled (13) = 23. This total count matches the total current NFLP student borrowers
enrolled in section 1 of the Student Data Table.
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Case 3: User selected “Yes, | can provide some of the counts by race but not all.” for both
Hispanic/Latino Students and Non-Hispanic/Non-Latino Students tables. User must enter data
under “By Race” and “All Races” sections in both tables (Figure 40) with the total Number of NFLP
Recipients Enrolled in the “All Races” section across both ethnicities matches section 1 of Student
Data table.

Figure 40: Hispanic/Latino Students and Non-Hispanic/Non-Latino Students Tables
with “by Race” and “ All Races” Sections Enabled

+9, Hispanic or Latino Students

Did wour BHPr funded program hawe students of "Hispanic or Latino ethnicity” between July 01, 2010 and June 20, 20117
Yes, I can provide some of the counts by race but not all.

I can provide counts by race as mentioned below. (Instruction: Please enter counts in rows A through F.J

I can only prowvide total counts but cannot provide counts by race. (Instruction: Please enter total student counts in row G.)

I can provide some of the counts by race but not all. {Instruction: Please encer counts for which you have information in rows A
through F and enter total student counts in row G. Sum of rows A through F can be lesser than G.)

, My program does not hawve Hispanic or Latino students. (Instruction: Datca is not required in this section.)

Mumber of
NFLP EeESTaE Number of Number of
x = % Recipients NFLP NFLP
Hispanic or Latino Students by Race - Enrolied Who (l;lrl’:aL;ugﬂtSel\sl Gy e Total
Did Not Graduates Employed
Graduate
AL Aamerican Indian or Alaska Native | | | |
B. Asian - All {including underrepresented) |3 |
B1l. Asian - underrepresented
C. Black or african american 12
D. Mative Hawaiian or Other Pacific Islander
E. Wwhite |2
F. More than one race | ]
To enter data for race combinations click
TRERRAL (A B B E Y
Mumber of
NFLP T e Number of Number of
Hispanic or Latino Students All Races Beopants NFLP MSMN NEL B NEL e Total
Enrolled Who Tl Doctoral Graduates
Did Not Graduates Employed
Graduate
G. All races If1CI l: | | | | io
*10. Non-Hispanic or Non-Latino Student=s
Did your BHPr funded program have students of "Non-Hispanic or Mon-Latino ethnicity” between July 01, 2010 and June 30, 20117
Yeu, T ocan provide so of the counts by race but not all.
[ Yes ], I can provide counts by race as mentioned below. (Instruction: Please enter couwnts in rows A through F.)
1 can only provide total counts but cannot provide counts by race, (Instruction: Please enter total student counts in rew G.)

ol . 1 can provide some of the counts by race but not all. (Inscruction: Please enter councs for which yvou have informarion in rows A
through F and enter total student counts in row G. Sum of rows A through F can be lesser than G.)

[ Mo ] my program does not have Non-Hispanic or Non-Latino students. {(Instruction: Data is not required in this section.)
Mumber of
MNFLE SRR R AT rumber of rumbar of
Non-Hispanic or Nen-Latine Students by Race m E'Tre:”'g:‘e?vtﬁo NFLP MSMN D:crtlg_apr"al GraNdrt.li_:tﬂs Total
Did Mot =R Graduates Employed
Graduate
A. American Indian or Alaska MNative 1
B. Asian All {imcluding undarrepresantad) 3
Bl. Asian - underrepresaented
€. Black or African American
O, Mative Hawaiian or Other Pacific Islander 1
E. white 1|
F. More than one race I I I I
o enter data for race cambinations click [here]
TOTAL (A + B + C + D -+ E -+ F)
MNumber of
NFLP Numbaear of Numbar of
Mumber of
Mon-Hispanic or Non-Latine Students All Races 71 ._'T:"_:'“':':'u;n MNFLP MSN [::-Frl._-.r.,--.l {_r_':"':".‘:"‘_ Total
Did Mot G Graduates Employed
G. All races 13 13

Total Hispanic/Latino NFLP Recipients Enrolled (10) + Total Non-Hispanic/Non-Latino NFLP
Recipients Enrolled (13) = 23. This total count matches the total current NFLP student borrowers
enrolled in section 1 of the Student Data Table.
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Case 4: User selected “No, my program does not have Hispanic or Latino students.” for
Hispanic/Latino Students table and “Yes, | cannot provide counts by race as mentioned below.”
for Non-Hispanic/Non-Latino Students table. User is not required to enter data in Hispanic/Latino
Students table. However, user must enter data under the “All Races” section of the Non-
Hispanic/Non-Latino Students table such that the total Number of NFLP Recipients Enrolled for Non-
Hispanic/Non-Latino Students matches section 1 of Student Data table. (Figure 41)

Figure 41: Hispanic/Latino Students Table with No Section Enabled
and Non-Hispanic/Non-Latino Students Tables with “ All Races” Section Enabled

*9. Hispanic or Latino Students

Did your BHPr funded program hawve students of "Hispanic or Latino ethnicity" between July 01, 2010 and June 30, 20117
No, my program does not have Hispanic or Latino students.

‘ I can provide counts by race as mentioned below. (Instruction: Please enter counts in rows A through F.)
‘ I can only provide total counts but cannot provide counts by race. (Instruction: Please enter total student counts in row G.)
es |

I can provide some of the counts by race but not all. (Instruction: Please enter counts for which you have information in rows A
through F and enter total student counts in row G, Sum of rows A through F can be lesser than G.)

‘ my program does not have Hispanic or Latino students. (Instruction: Data is not required in this section.)

Mumber of
NFLP T Number of Number of
> Recipients MNFLP MFLP
Hispanic or Latino Students by Race Enrolled Who gfaL;ugdtSeI: Boitosi e Total
Did Not Graduates Employed
Graduate
A, American Indian or Alaska Mative | | | |
B. Asian - All {including underrepresented) | | | |
Bl. Asian - underrepresented | | | |
C. Black or african american | | | |
D. Mative Hawaiian or Other Pacific Islander | | | |
E. White | | | |
F. More than one race | | | |
To enter data for race combinations click
TOTAL (A+B+C+D+E+F)
Mumber of
NFLP NashEEeE Number of Number of
. . " 2 Recipients NFLP MFLP
Hispanic or Latino Students All Races Enrolled Who gfaL;ngdtS;I: Goctardl e oY Total
Did Not Graduates Employed
Graduate
G. All races | | | |
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+#10. Non-Hispanic or Non-Latino Students

Did your BHPr funded program have students of "Mon-Hispanic or Non-Latino ethnicity” between July 01, 2010 and June 20, 20117
No, my program does not have Non-Hispanic or Non-Latino students.

provide counts by race as mentioned below. (Instruction: Please enter counts in rows A through F.)

only provide total counts but cannot provide counts by race. (Instruction: Please enter total student counts in row G.))

; provide some of the counts by race but not all. (Instruction: Please enter counts for which you have information in rows A
through F and enter total student counts in row G. Sum of rows A through F can be lesser than G.)

. my program does not have Non-Hispanic or Non-Latino students. (Instruction: Data is not required in this sectior

Mumber of
NFLP Number of Number of
Recipients S NFLP NFLP
Mon-Hispanic or Mon-Latino Students by Race e - NFLP MSH Total
Enrolled Who Ceaietan Doctoral Graduates
Did Mot Graduates Employed
Graduate
A. American Indian or Alaska Native | | | |
BE. Asian - All {including underrepresented) | | | |
B1. Asian - underrepresented [ | | |
C. Black or african American | | | |
D. Mative Hawaiian or Other Pacific Islander | | | |
E. White [ [ [ [
F. More than one race | | | |
To enter data for race combinations click
TOTAL (A+B+C+D+E+F)
Mumber of
NFLP B G Mumber of Number of
Mon-Hispanic or Mon-Latino Students All Races Reoplebt,s MNFLP MSM NEL 2 NEB Total
Enrolled Who Cradimites Doctoral Graduates
Did Not Graduates Employed
Graduate
G. All races | | | |

Total Hispanic/Latino NFLP Recipients Enrolled (0) + Total Non-Hispanic/Non-Latino NFLP
Recipients Enrolled (23) = 23. This total count matches the total current NFLP student borrowers
enrolled in section 1 of the Student Data Table.
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